
W APPLICATION FOR RECORDS RETENTION SCHEDULE OEPARTMENI OFFICE OFTHE SECRETARY OF STeTE 
ARCHIVES ANO HlrTOR, &-=J RECCRDS MANAGEMENT DIVISION 

INSTRUCTIONS: Sea h- ation No. 76-RM-1 for itWrucrions on completing this form. Forwsrd ugned cwiginal to 
Deaaanmnr of Archives and Histw. Records Managemant Division. 330 Capital AYC~IUC, Atlanta, Gwrgu. #)334. 
Attention: Schaduiing Seaion. 

M R  AGENCY USE 1. ApmcyPddnrr FOR RECORDS WNAGEMENT USE 
rpplmlon ma Georgia Department of Corrections &dlwM Numbr 

86-15 Office of the Fire Marshal 
2 Martin Luther King, Jr. Dr., S.E. 
Twin Towers East. 7th Floor . Ro R r a l n d  0.0 bnDl.rad 

Susan Davis Records Management Officer 656-5561 
L Action R.quemd 
i 81 Estabrim Retention Schedule: RcMd will continua m urarmulan. 
b. 0 Dispose of mtesent aaumulatition;no furtha accumulation anticipated. 
c 0 Amend A%ietion No. ChedcOnc: U Chams: U Supercede: U Void ~ 

L DNsds8rim 

1981 1 Present Fire Safety Inspections Files 
i. D i i i h t ~  a d  Office Function wht is tha fMction of rh. Owision and the Office in which this record series IS created? 

.~ 
Technical Services; the Pike Marshal Office is responsible for statewide fire safety 
program which has as it's basic goal, meeting the mandated compliance of federal'and 
state laws, fire safety codes and departmental ~rules, regulations, policies and pro- 
cedures.. ' The Fire Marshal conducts certified institutional trainihg sessions, basic 

The Fire Marshal works with , 

.. institutional staff to develop evacuation plans for local facilities, and  coordinates 
mutual aid arrangements with local fire~~departments to provide emergency backup fire- 
fighting capabilities. 

. '  and refresher courses to institutional fire inspectors. 
:: . ~ 

1. R e a d  Series Chwiption This fik eMminr the following documents findude fmn nurn&ers and tides. if my): 
Amch ompbsd dw fib. 

Doarfnmtsdatingto: maintaining reports of quarterly fire inspections of D.O.C. facilities 
by the Departmental Fire Marshal or Fire Safety Specialist, annual inspections by the State 
Fire Marshal's Office, and monthly inspections by the Institution Fire Inspector. 

Indu8.da: Fire Marshal's Office inspection form 1FM298 revised 11/84) Institution 
,Response if cited for a deficiency, Institutional Monthly Report, and State Fire Marshal's 

' Annual Inspection Report. Also included are Inspection Reports prepared in response to 
requests by County Correctional Institutions. 

F i h i s m g e d  by institution or cbupty, then by type of report. 

i Mcnthly Rderano Rafa How often am ;cords referred m which u.e: 

One m six mon!hs oid A,; Sswsn to twelve months old A; T h i m n  to (wenw-tour months old i; 
twentvfive m n f k s  and older - ' 0 -  I 



~. 

iw handling? If M. e i u  law a npulrtion. 

1. RmmknRmquimmnt# 

L s m D b w .  
4. smrmr of K.nh=&on 

Th follewing requinr 'th. =in to b kept 

6AuditPriod Innr 
. . -  

ygn. 
4 yeas- a . A d m i n i l m e d  4 y a a  

c w l m  w= 5- F e d a n l d O n  h a w  yaart. 

Aax41 c ~ p y  a * x m  of Im a tqubdom ExPtrin adminisuatiw need. 
a. State Fire Marshall's office maintains inspections until resolution; then they are 

micro-filmed. .. 

If nppOw@ Dlrp&ion Iaandum This Wncy Rsornmcnds d u t  du fik series b. M OH at rh. a d  of uch: 
~ ~ l t s l d . r ~ a r : ~ F i m a i ~ o r : U ~ ~ ~  -. - 

S Hddinttmamntfikm m o  4 vckk):dlm 
0 im&r to I ~ I  holding am: hold 
E3 T d u  m Sate Remrds camr: hold 
a Ihtroy .NOTE:  El Tru&smS00ArdliiForpmwmmmtiaa. settlement. 

Wdd: UIm 
vrrr(rl; then 

In the event of litigation, these files must be retained-until final 

nochrtsnw 


